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 Reconciliation Fund: Narrative and Financial Report
 
Please complete all sections of the form. In addition, the organisation's signed annual accounts should be submitted. Where the grant from the Reconciliation Fund exceeded €12,500, these accounts should be externally audited. 
 
The audited financial statements or organisation's accounts must show the grant as a separate entry, labelled as "Department of Foreign Affairs and Trade - Reconciliation Fund."
 
The organisation will be expected to cooperate fully with any form of audit, evaluation or requests for further reporting on this grant requested by the Department. 
 
Please submit signed form by post.
 
 
 
 Overview:
Address of Organisation (main location of work)
Correspondence Address (if different)
Name, Position and Contact Details of Contact Person
Name of Chairperson and Treasurer of the Board (or governing body of the organisation)
Grant Details
  
Narrative Report
 
Note: You may find it useful to refer to your original application form in completing this section.
 
1. Context/Background/Justification:
2. Project Activities:
3. Short Term Outcomes:
 4. Long Term Impacts:
 
Financial Report:
 
 
7. Please outline additional sources of funding for this project. Should it be required, please use the expandable field below to add any additional sources of funding.
Source
Amount
 
 
8. Please provide a detailed budget breakdown for the project showing how funds were spent and specify the currency used.
 
Notes:
i. You should be in a position to supply supporting receipts for each item of expenditure towards which the Reconciliation Fund grant was directed, if requested.
ii. Where consultancy costs are included, please include the name of the individual/entity involved
iii. Where costs for residentials are included, please include the location of the residential, and include a breakdown of cost per participant.
iv. Where external training courses or qualifications are included, please specify the course name, the awarding institution, and the cost per participant.
v. If you require more space, please use the expandable field below.
 
Item of Expenditure
Total Amount Spent 
Amount of the Reconciliation Fund Grant used
Currency 
  Declaration: 
 I declare that all the above information is accurate. I confirm that the Reconciliation Fund grant was spent as outlined in the Letter of Offer (and any subsequent written approvals by the Department of Foreign Affairs and Trade, where applicable). 
 
Please return the signed report, supporting documents and organisation's audited accounts (where appropriate) to: 
 
Reconciliation Fund 
Anglo-Irish Division 
Department of Foreign Affairs and Trade 
Iveagh House 
80 St. Stephen's Green 
Dublin 2 
 
 
The Department of Foreign Affairs & Trade is a registered data controller under the Data Protection Acts. We are committed to protecting any personal data you give us and are in full compliance with our obligations under the Data Protection Acts 1988 and 2003. Any personal information submitted to the Department through the Reconciliation Fund will be used solely for the purpose of contacting you with regard to your application, the processing of your grant and the assessment of the project supported by the Reconciliation Fund and will be destroyed when no longer needed. Any other processing or disclosure of the relevant information is not permitted other than in the exceptional circumstances provided for under the Data Protection Acts. 
 
The Department is subject to the Freedom of Information Acts, 1997 and 2003. If you believe that information supplied by you should not be disclosed because of its commercial sensitivity or for other reasons, you should identify this information and state the reasons for its sensitivity. The Department will consult you about this sensitive information before making a decision on any Freedom of Information request received. The final decision on disclosure rests with the Office of the Information Commissioner and/or the Courts.
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